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 EMBASSY OF GREECE
          THE HAGUE



                                                                                     The Hague, 15/09/2026
        


       JOB VACANCY ANNOUNCEMENT

The Embassy of Greece in The Hague is announcing one (1) full-time position for  Office Clerk, under a fixed-term private-law employment contract for a period of two years, with the possibility of renewal. The position will be exclusively based at the Consular Office of the Embassy.

Eligibility requirements

· Candidates must be at least 21 years old
· Candidates must be permanent residents of the Netherlands and hold Greek, Dutch or other citizenship  

· Greek citizens must have completed their military service obligations or have been permanently exempted from them 
Job Description – General Duties and Responsibilities

· Welcoming, informing, assisting and guiding members of the public regarding consular matters 

· Managing digital and physical correspondence as well as telephone calls 

· Organising and filing physical and digital records 

· Providing secretarial and administrative support 

Required Qualifications

· Strong organisational, planning and teamwork skills, as well as excellent communication skills 
· Ability to handle a variety of tasks and meet deadlines 
· Discretion and confidentiality 
· Excellent computer skills and proficiency in Microsoft Office, Excel, Microsoft Teams, Internet browsing, email applications, etc.

· Excellent command of Greek and English. Good knowledge of Dutch will be considered an advantage 
· Ability to work under pressure and adapt to changing priorities 
· A university or higher-education degree, vocational training certificate, or other relevant qualifications will be considered an advantage.
Application

Interested candidates are requested to submit:

· A letter of expression of interest / cover letter.

· A CV (curriculum vitae).

· A declaration stating that they undertake to submit the required supporting documents if requested.

· An extract from the criminal record certificate.

Applications may be submitted by email to:

gremb.hag@mfa.gr
or by post to:

Embassy of Greece in The Hague
Amaliastraat 1
2514 JC Den Haag
The Netherlands
Tel.: +31 70 363 8700

Application deadline

The deadline for submitting applications is 15 October 2026.

The Embassy
