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GRIECHISCHE BOTSCHAFT N
UND STANDIGE VERTRETUNG Agrotinkrsite 14

BE! DEN INTERNATIONALEN ORGA 1040 Wien
i NISATIONEN o T g s

https://www.mfa.gr/missionsabroad/de/austria-de
gremb.vie@mfa.gr

Ref. No. 355 REV/2026

To: MA&S Reinigung OG [office@msreinigung.at]
Subject: Invitation to Submit Offers — Office Cleaning Services for the Embassy of Greece in Vienna.

The Embassy of Greece in Vienna cordially invites your company to submit an offer for the provision of
office cleaning services at its premises, located at Argentinierstrale 14, 1040 Vienna. The contract
duration will be one and a half (1.5) years, commencing on 1 July 2026 (subject to the signing of the
relevant contract) , with the possibility of yearly renewals. We are seeking a reliable and professional
service provider capable of maintaining high standards of cleanliness and hygiene across the Embassy’s
office facilities.

This procurement aligns with Greek Laws 4412/16, 4781/21, and 4782/21, as well as documents No. DG
ST-B' /66820/10.12.21 from the Ministry of Foreign Affairs.

Tender Submission Requirements: To be considered, your offer must include the following:
- Total price (including taxes, VAT etc) per month for all the following cleaning services and materials.

- Validity period of the offer.

Cleaning services to be performed:

1. General Office Cleaning (2 times per week, 4 hours each):
e General cleaning, dusting, and vacuuming.
e Floor, kitchen, toilet, and bathroom cleaning.
s Cleaning of desks and windowsills.

|

|

|

| e Collection and disposal of waste.

i e Cleaning of all surfaces, collecting dishes, and loading/unloading the dishwasher.

s Cleaning all glass surfaces.

2. Periodic Maintenance Tasks:

|

\

‘ e Sweeping the courtyard (once every two months).

‘ e Interior window cleaning services for main library facilities (once per year).

e Vacuuming the cellar (twice per year).

3. Materials and Equipment:
e All necessary cleaning supplies and cleaning equipment are to be provided by your company.
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2scription in German is provided below for reference:]

* Biiroreinigungen (2 Mal wéchentl. je 4 Stunden):

‘einigung, Staubwischen, Staubsaugen.

nreinigung, Kichenreinigung, Toilettenreinigung und Badezimmerreinigung.
ibtischreinigung und Fensterbretterreinigung.

mmeln und Entsorgen des Miills.

jung aller Oberflichen, Geschirr einsammeln, Geschirrspiiler einrdumen und ausréumen.
rnung der Fingerabdriicke von allen Glasfldchen

' Wartungsaufgaben:

'alle 2 Monate Hof zusammenkehren.

irlich Fensterreinigung innen im Bibliothekfenster.
irlich Keller saugen.

und Ausriistung:

ive der Reinigungsmittel und Reinigungsgeréite des Auftragnehmers.]

etails: Please submit your offer electronically to the email address: gremb.vie@mfa.gr by

f June 2026, 13:00 (CET). Late submissions or offers from entities not invited will not be

formation: The Embassy of Greece in Vienna reserves the right to request further
ecessary for the evaluation of tenders, which must be provided within a reasonable
0 reserve the right to cancel and repeat the tender process with or without modifications

ins. Participants may not claim any loss or damage in such a case.

 Procedure: The selected supplier should provide the following:
valid representation/legalization.
. IBAN.
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{EL translation

MNpog: M&S Reinigung OG [office@msreinigung.at]

Qépa:'npﬁoxhnon unofolr¢ poodopwy — Ynnpioies kaBaptopol Twv ypadein
EAAGSog otn Biévvn. '

H NpeoPBela the EAGS0C ath Blévvn cac npookahel va untoBdAete npoadopd yia T

v MpeoPelag ng

v napoxn

URNPECLLV KOBOPLOUOU ypadelwy OTLC EYKATOOTACELS TS, oL onoleg Bpiokovral ot

n SiebBuvan

ArgentinierstraBe 14, 1040 Bigvvn. H 8idpkeia tng oOpBaong Ba eivar evapon (1,5) £tn, pe npuepounvia
_evapéng tnv 1n louAiou 2026 (urd tnv npoﬁnc‘JBe’on‘ Unoypagng OYETIKNG GUuBaon:q) KdL Suvazotnta
eTriotag avavéwong. Avalntolpe évay aflonioTo Kat emayyeARATiO TAPOX0 UTNPECLLV KAOapIopoy,

wavo va Statnpei- uPnAd npdTune KABAPLOTHTAG Kot UYLEWVIG OE GAOUG TOUG XWPO
MNpecpeiac.

H napodoa Swabikacia npaypatonoleitat oUudwve N. 4412/16, N. 4781/21 ko N.
T0o UTU apBu. 66820/10.12.21 3T-B’ éyypado tou Yroupysiou E§wrepikwy.

Anoutfioel; unofoArc nposdopag
I va AngBet unoyn, n mpoodopd oog Ba npénel va nepthapPavet ta e€n¢:
s IUVOAIKO reoo: ovd v (oupnephapuBavopsvio d)épt'uv, QOMA kAm) o

UTINPECLEC KABPLOMOU Kol Tet UALKG.
o Atdpkei LoxU0G TS Npoodopds.

UG Twv ypadeiwv g

4782/21, xaBwg Kat

OAEC TG TTAPOKETW

Ynnpeoieg kaBaptopov npog eKtEAeon

1. Fevikog kaBapiopds ypadeinv (2 popéc epSopabiaiwe, 4 Kpeg Exaotn):

e Tevikdg KaBapLolog, EE0KOVIoHA Kat KaBapLopa LE n)\sxrpqgﬁ okouna ypodeiwv.

e KaBaplopdg Samébuwy, Koulivag, TOUTAETAS KoL LTtEviou.
s KaBapiopdc ypadeiwv KoL nepBaiuny napabipwv.
s ZuMOYN Kot andppLin aMOppLUHATWY.

e KaBaplopds twy enpavelmy, suAloyl rudtwy kou TonoBETnon/ddeiacia tou mAvvnpiov

TILATWV.
o KoaBaplopog yudAvwy emtdavelwy.

2. Meprodikég epyaoieg quvtipnong:

e IxoUmopa TnG auArg (pia dpopd xaBe 500 prveg).

e Eowteptkdc kabaptopds napadipwy BiLBAodhikng (pia dopd etnoiwg). |
¢ KaBaplopdc unoyeiov pe nAextpikn okolna {600 ¢popég etnoiwg). i

4 .
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EorAopag:

o arapaitnta avaiwolpa keBaplopol kot o eEomALTUOS KaBapLopoy Ba napeExovtaL and

ropeia cac.

feptypapn napatidetal Kat ot yeppavikr yAwooa yta Adyous avapopdc]

Iroixeic umc
Napakaheio
TaxU 6poueic{
unoforéc n

Npoodeteg n

H I'l_peoBsia]
arapaitntes
xpovikel Sa
Stadikaoia 1
eyeipouv afy

Awadikaoia |
O emAsyeicn

Mot
Apl6

Blévvn, 21 M

Johirig

£ vor unoBadete v npoodopd oag nAektpovikd ot StedBuvon nAektpovikoy
: gremb.vie@mfa.gr, éwg v Tpitn 2 louviou 2026 kat wpa 13:00 (CET). ExmpdBeopec
noadhopEs and popei mov Sev xouv npookAnBet Sev Ba AndBavv uTSYn.

npodopicg

¢ EAM@bog otn Biévvn Sranpei to Sikalwpa va Inthoel nepattépw mAnpodoplec

fle TNV aftoAoynon Twy npoodopuwv, oL omtoteg itpénel va napaaxeBolv evtdg edAoyou
TALATOG. ALTNPOUpE EMIONG TO SIKOWLLY VO aKUPWOOULE Kot va ercavaAdBou e tn

U Slaywwviopol pe | xwpls Tpomonotfoel; twy épwv. OL ouppetéxovies Sev SOvavrat va
OELG yLa ortotadtirtote anwAela i Inpia o8 o tétow nepintwon.

T TV ERLAOYN

opunBeutrg Ba tpénel va mpookouloeL Ta tkoAouda:

TOLNTLKO EyKupng eKMpoowrnang / voputponotnonc.
0 Tpanelikol Aoyaplacpou (IBAN).

fou 2026






